Returners Guide to Requesting Accommodations
*If you are currently registered with the SSD office and have been approved for accommodations,
please use the steps below to request your Accommodation Letters. Students are required to request
their Accommodation Letters each semester.

1. Visit: www.colum.edu/ssd and click the “Current SSD Students” box as shown below.
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2. Click “MySSD” as shown in the picture below.
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Applying for Accommodations You are currently an SSD student if you submitted the appl_i n, the required documentation, and attended the
intake with one of our staff members. If you do not meet thisrequirement, click here to apply or contact S5D with
Common Forms questions.
Current SSD Students Each semester, SSD students must initiate the pefuest for their semester-specific accommodation letters to be sent
to their instructors through our online datapeSe system, MySSD. Once a student requests their accommodation
Notetakers letters, the letters will be emailed to ingtrfictors, generally the next business day. Accommodations are effective upon
F receipt of the semester-specific agemmodation letter by the instructor. They are not retroactive.
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3. Sign into your “MyColumbia” account by entering your Columbia College Chicago email
address (ID#@colum.edu, ex: 123456@colum.edu).

& Microsoft

Sign in

4. On the screen pictured below, enter your Columbia email as a number (For example,
123456@colum.edu) followed by your email password, and click “Sign In”.

— Columbia
G <\

COLLEGE CHICAGDO
Sign in with your organizational account

Please sign-in with your Office 365 credentials

Faculty/Staff. username@colum.edu
Students: MyColumbialD@colum.edu

If you are having password problems, please visit
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5. After logging in, you will see your homepage. Check the boxes for each class that you wish to
request accommodations, then click “Step 2 - Continue to Customize Your Accommodations”
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Important Note

1. Courses may take up to 48 hours to display in the system after you have registerad for them. If you do not s2e one or more of your
courses in the list below 48 hours after registering, please contact Services for Students with Disabilities.

. Your courses might not display below if you are part of the course waiting list.

. To request accommodations, select the checkbox(es) for the courses where they are nesdad, then dlick the button below to go to the
next page to select your accommodations.

w

4, If you are unable to select a checkbox from the list of coursas below, that means you have already submitted your request for
accommodations for that course.

S. If you wish to modify your accommodation request {(change or cancel a request), scroll down until your course is displaysd and
selact aither Modify R st or Cancel R st.
Once you finish with your session,
plezss do not forget to Log Out
and Close Your Browser. |
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Fall 2020 - CRWR 630A.01 - CRAFT SEMINAR HYBRIDITY (CRN: CRWR630401)
Fall 2020 - CRWR 655.01 - THESIS DEVELOPMENT: POETRY (CRN: CRWR65501)
Fall 2020 - LITR 679A.01 - GRADUATE SEMINAR IN LITERATURE (CRN: LITR679A01)
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| Refine Search

Previous Term

Term: Summer 2020 Next Term

6. Check the boxes for each accommodation you wish to request. You will need to do this for
every class in your schedule. Once you submit your accommodation request, SSD will
review the request and send your Accommodation Letters to your instructors via email.
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Manage Appointments HUMA 211.01 - Black Arts Movement  (CRN: HUMA21101) Class Details

l Manage Accommodations Robert Hanserd

(s M at 09:00 AM - 11:
I Notetaking Services
10/04/2021 - 10/04)

/20/2021 - 09/20/2021, 11/15/

12/13/2021 - 12/13) /01/2021 - 11/01/2021, 11/29/ 29/2021
l Manage Equipment 10/18/2021 - 10/1 /07/2021 - 12/18/2021
623 203, HYB (Camy
Version
™ 4.15B.210630
June 30, 2021 ect the check box if you have entered (CRN. You will not be required to spec hmmodation for this class.
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