We have designed this step-by-guide to assist you
with selecting your room for next year! Please be
sure to read and follow each step closely to help
your Contract Renewal Campaign process go
smoothly! These pages may include examples from
past year’s applications, so the actual dates or rates
may be different. If at any time you have questions
please reach out to housing@colum.edu.

Selecting a Room

Step 1 Log into the Housing Portal

Log into the housing portal using your Columbia College Chicago credentials™.

You are acting on behalf of

Welcome to the Housing New Student Housing Application 2024-2025
Portal The Housing Application for NEW and TRANSFER students will become available on April 11, 2024,

Below is a timeline for on campus housing:

Hi Michelle J Hunter + April 11, 2024: Housing application is open for new/incoming/transfer students

Test2425! * A$250 pre-payment is required to successfully submit the housing application. The non-
refundable $250 pre-payment will be applied to the Fall 2024 housing charges.

. + As part of the application process, students will also complete a personal profile, indicating their
Residence Life H housing preferences and information about their personal habits (i.e., cleanliness, guests,

sleeping, studying, etc.) to be used in the housing assignment process.

May 22 - 31, 2024: First Phase New Student Room Selection
+ | New students who complete their housing application between April 11-May 1, 2024, can self-select their

housing assignment online via the Housing Portal during this timeframe. After selecting a room, you will be
able to sign your housing contract - officially securing your housing assignment for next year!

Step 2 Start Application

In the navigation bar, click “Application/Housing Contract” to get started. If you are completing
on your phone, you may need to click the three dash lines to see the drop down menu options
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Welcome to the Housing New Student Housing Application 2024-2025

Portal The Housing Application for NEW and TRANSFER students will become available on April 11, 2024.

Below is a timeline for on campus housing:

Hi Michelle J Hunter » April 11, 2024; Housing application is open for new/incoming/transfer students

.Test2425! * A$250 pre-payment is required to successfully submit the housing application. The non-
refundable $250 pre-payment will be applied to the Fall 2024 housing charges.

» As part of the application process, students will also complete a personal profile, indicating their

@ Residence Life i housing preferences and information about their persenal habits (i.e., cleanliness, guests,

sleeping, studying, etc.) to be used in the housing assignment process.

May 22 - 31, 2024: First Phase New Student Room Selection

{ | New students who complete their housing application between April 11-May 1, 2024, can self-select their
hogusmg assigm‘nenc online via the Housing Portal clur:ng this timeframe, After seleczing a room, you will be
able to sign your housing contract - officially securing your housing assignment for next year!




Step 3 Complete and Submit Application

Complete all pages through the “Submit Application” page. Save & Continue.

Welcome Contact & Health Information Living Community Preference Room Type Options Submit Application & Next Steps  Online Room Selection [MAIN]

@ e @ © ©

Submit Application & Next Steps

Application Submitted!

You've successfully submitted your housing application!

There is nothing further you need ta do at this time. You can return to the Housing Portal during your designated room selection period listed below.
HOUSING APPLICATION AND SELECTION TIMELINE

April 11, 2024: Housing Application Opens

All new students may begin submitting their 2024-25 housing application on April 11. You DO NOT need to submit your application the day it opens. The first
phase of room self-selection will be available for ANY NEW STUDENTS who complete your housing application April 11-May 1, 2024. The exact date and time
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Step 4 Room Selection

On the date and time of your room selection, return to the Housing Portal. Follow the instructions
above to return to the Application & Contract page. You will see the Housing Application Term
Selector page. Select “Continue”

Housing Application Term Selector

-------------------------------------------------------------------------------------------------------------------------------------------

IMPORTANT INFORMATION

All signed housing contracts are binding i
and hold you financially accountable to i Academic Year 2024-2025
your contract terms. :

© 2024-2025 Academic Year Housing

Thanks for your interest in on-campus housing!

Do not sign a contract if you intend to use :
on-campus housing as a backup plan, orif  : The housing application for current Columbia students living either on OR off :
you're unsure about living on campus. campus will open on Tuesday, March 19, 2024 at %:30am. _
Prior to signing a housing contract, it is i You started your application for 2024-2025 Academic Year Housing on m
strongly recommended that you plan ‘ 05/01/2024, and have not signed the contract. .
ahead and contact Columbia Central to
ensure that you are able to make a ¢ You have not paid the Housing Prepayment fee.

financial commitment to your housing

COStS. : Housing Status: Application Submitted

Housing for the entire academic year.

Step 5 Select Desired Building

Select the desired building you wish to reside in to see a list of available rooms.
*First time freshman, who have not selected Honors, will only see Dwight as an option.

. ) Initial Selection
Initial Selection
Staying between 8/26/2024 and 5/18/2025 for Term: 2024-2025 Academic Year Housing
Staying beoween 08/31/2019 and 5/16/2021 for Term: Fall 2020 & Spring 2021 Term Session

The Dwight

30 East The Arc The Dwight

30 East The Asc

B




Step 6 Review Available Rooms

On the Room list page you will see an available list of all rooms in the building you selected. Use the

section on the left side of the page to filter out different results.

REMEMBER the more filters you have, the less amount of available rooms will display. If you’re having

a hard time finding spaces, you may have too many filters set.

Room List
e o Staying between 8/26/2024 and 5/18/2025 for Term: 2024-2025 Academic Year Housing
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O Private Room Suite =LY 17 | =u 1 17 | Y .
] semi Suite Dwight - 0203A Dwight - 0203C Dwight - 02030

[ single Rm Full(Shrd Apt)

] single Room (Shared Apt)

1 Sinnle Room Shared Ant
Residence Halls

[ 30East

[ The Arc

& The Dwight

[ The University Center

-

Calculate Total

ontee127.00 per session
Building: The Dwight
Bedroom Type: Single Room (Shared
Apt)

Unit Type: 4-Bedroom 2-Bath 4-Person
Apartment Room Only

iving Community: FYE Community

ptional 150 Meal
al)

ADD TO CART

Show Room Info

1l g Total
Fronl $8275.00 per session
Buil & o

Bedroom Type: Sigle Rm Full(Shrd
Apt)

Unit Type: 4-Bedroom 2-Bath 4-Person
Apartment Room Only

Living Community: FYE Community

Academic Year Optional 150 Meal
Plan: $2258 (Annual)

Show Room Info

ADD TO CART

1 k= Calculate Total
From $8279.00 per session

Building: The Dwight

Bedroom Type: Single Rm Full(Shrd
Apt)

Unit Type: 4-Bedroom 2-Bath 4-Person
Apartment Room Only

Living Community: FYE Community

Academic Year Optional 150 Meal
Plan: $2258 (Annual)

Show Room Info

ADD TO CART

e The number and small bed icon indicates the number of students that reside in that
specific bedroom within the apartment

e The cost of the room per semester is indicated

e The unit type indicates how many bedrooms, bathrooms, and occupants will reside

(n the apartment

Click “Show Room Info” for detailed information about the room and to view the sample
floor plan of that space more closely. To return to the room list page, select “Go Back”

Room Info

Dwight - 0203A

Location: The Dwight
Floor/Suite: 4-Bedroom 2-Bath 4-Person Apartment Room Only
Terms: Academic Year Contract Spring Contract

Classifications: New Student

GO BACK




Step 7 Select Desired Room

After you have decided on the room you would like for next year, click “Add to Cart”

In this example the student selected Dwight-0203A single bedroom. You will have a maximum of

10 minutes to complete the following steps before your selection expires.

Room List
R Rate Staying between 8/26/2024 and 5/18/2025 for Term: 2024-2025 Academic Year Housing
£0 - $20000 "_.f B C X ""—.-" B é 7 B [
4 \\ A ﬁ D
Room Types .
[ Deluxe Double Suite r o d_ {d r o o
] pouble Room (Shared Apt) . ' :i P
[ Private Room Suite U |— u | ' | U
[ semi Suite Dwight - 02034 Dwight - 0203C Dwight - 0203D
I
) Shgfe i Filciecl 90 1k Calculate Total ~ 1km Calculate Total  1lm Calculate Total
[ single Room (Shared Apt) From $8127.00 per session From $8279.00 per session From $8279.00 per session
I71 sinale Rnom Shared Ant & Building: The Dwight Building: The Dwight Building: The Dwight

Bedroom Type: Single Room (Shared
Apt)

Residence Halls

[ 30 East
O Unit Type: 4-Bedroom 2-Bath 4-Person
& The Apartrnent Room Only

L The University Ci Living Community: FYE Community

Acadernic Year Optional 150 Meal
Plan: £2258 (Annual)

ADD TO CART

The Assign Beds page will appear.

Bedroom Type: Single Rm Full{Shrd
Apt)

Unit Type: 4-Bedroom 2-Bath 4-Person
Apartment Room Only

Living Community: FYE Community

Academic Year Optional 150 Meal
Plan: $2258 (Annual)

Show Room Info

ADD TO CART

Bedroom Type: Single Rm Full(Shrd
Apt)

Unit Type: 4-Bedroom 2-Bath 4-Person
Apartment Room Only

Living Community: FYE Community

Academic Year Optional 150 Meal
Plan: $2258 (Annual)

Show Room Info

ADD TO CART

Using the drop down that says “Select Bed’ a55|gn yourself toa bed space in that room.
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Assign Beds

My Room

lo_—l

GO BACK ASSIGN BEDS

Select Bed

In this example, bedspace Dwight 203A-1 was selected

Assign Beds

My Room

ASSIGN BEDS

Click “Assign beds”.

Age: 17

O

Dwight - 0203A-1




Verify this is the room you want and click “Save &
Continue” to access your room information.
REMEBER confirming a room is not what secures
your space; signing and submitting the housing
contract does!

conrirmation

Dwight - 02034, 4-Bedroom 2-Bath 4-Person Apartment Room Only, The Dwight

Are you sure this is the 1. Dwight - 0203A-1:

space you want?
You will have a limited time of 10 minutes
to confirm this specific room assignment.

Once you click Save & Continue you will
not be able to make any changes. If you
are uncertain click the Go Back button,
however, understand that this space may
not be availble to select in the near future.

**Please note, clicking save &
continue will not secure your space.
You must submit and a signed
housing contract to Secure your
space for the upcoming academic
year! *

Step 8 Review Room Info

The Academic Year 2024-2025 Room
Information page will show your Room, Room
Type, Location, and Configuration. It will
provide you a SAMPLE room layout and any
roommates who have already selected this
apartment for next year

Click “Continue” to access the meal plan page
Academic Year 2024-2025 Room Information

The following is information on your 2024-2025 Academic Year housing assignment. Please review thoroughly befor

Booking Summary

Room:; 30 E - 1202A-1

Room Type: Single Rm Full(Shrd Apt)

Location: 30 East

Configuration: Honors: 4-Bedroom en-suite bath 5-Person Apartment Room Only

if no room type is listed here, it is an XL Twin; otherwise it is what is listed: Bed Size - Full Sized Bed

This is a SAMPLE floor plan - actual layout of your room will vary

Step 9Meal Plan

Should you wish to have a meal plan for the
upcoming academic year you can select it on
this page. *NOTE: If you choose to reside in a
suite style room you will be required to select
the mandatory meal plan on the Meal Plan page

—. Living Room Type $250- Submit Academic 20242025 Communi ty Housing Contract Baoking GradGuard '

Communi ity Options Housing Application &  Year 2024- Meal Plan Standards & Contract Confirmation  Information College
Preference Prepayment  NextSteps  2025Room Handbook Agreement Renter's
Information Policies Insurance
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150 Optional Meal Plan

The 150 Plan is a OPTIONAL meal plan for students that currently live in apartment style housing in Housing & Residential Experience at Columbia College
Chicago and is intended for students to use as a meal supplement throughout the course of academic year.
This plan is not required, as students living in apartment style housing are provided with full kitchens to prepare their own food and use this meal plan on

occasion; perhaps only for lunch or dinner during the weekdays, in between classes. Students may purchase 150 meals plus $400.00 in flexible spending for the
cost of $2,258. The cost of the 150 Plan will be billed directly to the students account at the beginning of the fall term.

Select “Optional Meal Plan” from the drop down
and click “Save & Continue”

By choosing a meal plan below, you are requesting to have the meal plan and agreeing to the meal plan charges of $2,258 added to your Columbia College
Chicago student account for the Academic Year 2024-2025.

2024-2025 Academic Year Housing:

(Please Select Meal Plan)

The Caf hours of operation

Monday - Friday Saturday & Sunday
Lunch 11AM-2PM Brunch 11AM-2PM

Dinner SPM-9PM Dinner 430PM-7PM

Step 10 Community
Standards & Handbook
Policies

Read and Agree to the Community Standards &
Handbook Policies.
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Columbia ‘ Housing and

COLLEGE CHICAGO Residential Experience

Community Standards

Within any community there are rules and "norms" to ensure each member of the community thrives tc
their fullest potential. This holds true for residential living on our Columbia College campus!

First and foremost, you are residing on campus in pursuit of your education. As a member of the
residential community at Columbia College Chicago, you are expected to know your rights and

After reading the Community Standards and
Reviewing the Residential Handbook, you must
check the box you agree and SIGN THE
AGREEMENT with your student ID. Click “Save
and Continue”

Agreement

Nameciaauvele
Email Address:

| am aware that the Housing & Residential Experience Handbook, is available at
https://students.colum.edu/residence-life/pdf folder/hre-resident-handbook-2023-2024.pdf. |
acknowledge and agree that it is my responsibility to read, understand, and adhere to the policies,
procedures and guidelines outlined therein. | further acknowledge that this Residence Life Handbook
consists of policies and guidelines which are constantly evaluated by Housing & Residential Experience.

Yes, | have read and agree to the above statement:

O

By entering your MyColumbia ID, you agree to these Community Standards.

Step 11 Sign the Contract!

After reading the Terms & Conditions, SIGN
THE HOUSING CONTRACT. This is the only way
to guarantee a space for the upcoming
Academic Year! Select “I AGREE TO THE
TERMS”

Agreement Handbeonk
Policies

® 6 6 ¢ o O

Columbla

This Housing Contract is for a Double Room (Shared Apt) located in The Arc, residence hall for the Academic Year 2020-2021 verm. The ro
Double Room (Shared Apr) is $11200.00, Opricnal 150 Meal Plan: $1,900.00 (Annual). If your heusing assignment includes a suite meal plan, ad
5L to the roDm Cost.

Yeur Housing Contract indicates the style of housing you will be financially responsible for during the Academic Year 2020-2021 term., Your hous
included on your tition and fees statemeant; you will not receive & separate bil, Payment in full, or your first payment in the Columbia Collage C
plan for ition, fees, and housing, is due by the firss day of classes, each semester. For more information in regards o billing and your student @
Swudent Financial Services websiteshrrpe/foolum.edusfs,

Student Name: Dasis ID:

Academic Year 2 49-2:0

Heousing Contract Terms:
I.RESIDENCE LIFE OPTION AND COST - Acadarmic Yes s .

The housing contract and cost you hawe been assigned and confirmed is:

Academic Year Contract:
Standard Community

37 W. Van Buren




Notification Message

Marme: |
Emall Address: - !

By entering my student Oasis ID number in the bax below; | acknowledge that have read and fully understand this contrac
terms of this contract. | understand this agreement s binding upon me for (TermName). | understand that | am responsib
under this agreement. | allow the College to refease my name, address, emall address and cell phone number to my prosp
that, if I am a minor (under the age of 18}, my parent or guardian must also read and agree to be bound by the terms and

nsert Oasis ID as your Electronic Signature:

Please Type Your Full Name:

[ PRINT A COPY OF YOUR HOUSING CONTRACT |

| AGREE TO THE TERMS ?

Step 12 Contract
Confirmation

The next page will confirm you have completed
your contract and secured a space. Click “Save
& Continue”
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Congratulations! You have successfully completed your housing contract and secured a space!

This Housing Contract is for a Seml Suite located in University Center, residence hall for the Academic Year 2024-2025 term. The room cost for this Semi Suite ts
$11018.00. If your housing assignment includes a meal plan, add the meal plan cost to the room cost

Your meal plan is FA 24 - Suite Meal Plan (15 Meals/Week + Flex Spending) 57 25- Sulte Meal Plan (15 Meals/Week + Flex Spending)

Housing, tuition and fiee charges will be combined an your Columbia Colege Chicago financial statement. Therefare, you will not receive a separate bill for
hausing. Housing costs are billed by semester. To read about Columbia College Chicago's payment plan options go to Cohumbia Central's Homepage.

Please note: the housing prepayment submitted with the housing contract is non-refundable and will be applied 1o your stedent account in the summer

A copy of your g ct and terms s available in your Inbox and was sent to your Columbla email account, baukman@colum.edu. Please
leep the copy of your contract terms your reconds for future references and do not discard.

We laok forward to having you live with us!
Sincerely,

Housing and Residential Experience Columbia College Chicago

SAVE & CONTINUE

Step 13 Booking Info

This page will summarize information found on
Academic Year 2024-2025 Room Information
page. Click “Save & Continue”

Options Housing Application & Year 2024- Meal Plan Standards & Contract Confirmation Information College
Prepayment Next Steps 2025 Room Handbook Agreement Renter's
Information Policies Insurance
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Booking Information

X Summary
A message regarding Move- 0 oopa
| Room Type: Small Double Rm(Shrd Apt)
ns "
) ‘ Location: 30 East
Mave-In Information: Students will Configuration: Honars: 4-Bedroom en-suite bath 5-Persan Apartment Room Only bunked bed with twin
schedule a move in date and time via the mattress

housing portal in lanuary. We will notify

Step 14 Grad Guard

Housing and Residence Life offers the option to
purchase rental insurance. If you would like to
purchase it, select “Continue to Step 2”

® ® & ¢ ¢ ¢ ¢ ¢ o O
GradGuard College Renter's Insurance

A5 Pored In your AGkiemc Year 2030-2001 hausing onrrac Cotumbly Colepe CRchge ssumes o responiibany and proveles g mewsnce o franasl
protection for student’s parsonsl property. By not carmping protection while on Camput, you uncknitand that you are fully responsible for your perscnel
ORIy 40 80y DRMAEES FOu CAUBE Whi Iing 0n (ampus.

A8 campus nesdents are eiglie 1o prosect T belongings (hosugh GredGusrd's exchisive shudent endored renoer’s insurbece program. Fac sbout $11,00 per
mmth o i Feere protectian in the et poor ErEper 2 ik o Semaged.

= & @

Theft & Fire Protection Homaowners Insurance Alternative Lisbility Pratection
Fer your laptop, blcycle, Me credit checks and Covarage If you accidently
cell phone, otc. a lower deductible. damage your place of residence.
Warldwide P H Co lent monthly plan Low Deductible
Whathar you're in the Hbrary Made even more affordable Choose a deductible as
or on spring break, in autematic manthly paymonts. low as 5100

Piease 000U 10 [ HERT 5160 D) INOCATE YOS FEADETS NS BNCE Ietference.

Cobumnisis Cobege CRanbi SONEY FECOMMENTE NEADETS NS IN0E S H IT OBMDERESIGT F7 DI0wMIeng Tt STAient benefn, Rermers Indursnte i
underveizion By Uarkel Amercan insurance Comaany, sk, Vil The sdeeried seoduct i3 ot sadatie in &%, CT, FL acd AL Omner sesgram options ane
wvlatie for these SUneS. CLaims and CvErage SUBECT 30 DOLCY, LBAUDE. Bais 5rad exckisans. GraoGuand™ is & Senvice of New GENErstin Inmerance Grous,
LLE, the bomnsed imturanse agency for Marke! iesurscce.

You will be directed to the Grad Guard website
where you can select to “Purchase Coverage” or
“Decline Coverage”

[-HZERENTERS QUOTE YOUR COVERAGE DETAILS
1 2 1 5 STARTING
° 04/03/2024
PER MONTH* Property () ... ... 85K
Liability () oo $100K
Deductibl 100
e D S A—
.
Includes a $1.00 installment
fee per payment

Purchase coverage

‘ Decline coverage ‘

Step 15 Finish Line

Once you have completed all steps, you will reach
the Finish Line page. You are done!

Finish Line

Congratulations!

Thank you for completing the housing application, room selection, and contract for the upcoming
Academic Year 2024-2025. We look forwad to you living with us!

There are no further actions you need to take regarding on-campus housing.




