How to Upload Notes as a Notetaker

1. Once you are assigned to take notes for a class, you will be able to submit notes. Notes should
be submitted no later than 48 hours after class. To upload notes, please follow the guide below.

2. Visit: elbert.accessiblelearning.com/colum where you will sign into your “MyColumbia”

account by entering your Columbia College Chicago email address using the numbers, IE
123456 @colum.edu

3. On the following screen your “MyColumbia” account by entering your Columbia College
Chicago email address using the numbers, IE 123456@colum.edu

Columbia

COLLEGE CHICAGO

|

(guide continues below)


https://elbert.accessiblelearning.com/colum
mailto:123456@colum.edu
mailto:123456@colum.edu

4. Once logged into your MySSD profile, click the “Notetaker” tab at the top next to
“My Dashboard”

Columbia Services for Students with Disabilities

COLLEGE CHICAG

Home » My Dashboard » Overview

Back to My Profile
A IMPORTANT MESSAGE(S)

Please read the following message(s) regarding your account:

> My Dashboard « Message for Notetaker:
> My Profile Thank you for your interest in being a notetaker in your class.

Y The basic notetaker responsibilities are to attend every class, take legible and accurate notes, and then upload the notes to MySSD within 48
> My Mailbox (Sent E-Mails) hours after each class. Notetakers will be paid a stipend of $100.00 at the end of the semester for providing copies of their notes.

If , please the ion below. If you have questions, please contact SSD at SSD@colum.edu or calling 312 369-8296.

Please note that you will be notified by email if you have been assigned as a notetaker in a class.

Once you finish with your session,

please do not forget to Log Out
and Close Your Browser. Questions? Contact Us!
Log Out Please contact our office if you have any questions or concerns.
Be well,
Columbia College Chicago

Services for Students with Disabilities
623 S. Wabash, Suite 311

Chicago, IL 60605

P: (312) 369-8296

F: (312) 369-8485

Hours: Monday - Friday 9am-5pm

5. Click “Upload and View Notes” located on the left side.

Columbia Services for & .dents with Disabilities

COLLEGE CHICAGO

My Dashboard  Notetaker

Home » Notetaker Access » Notetaker Home

Back to My Profile

U for your interest in being a notetaker in your dass.

Esic notetaker responsibilities are to attend every dass, take legible and accurate notes, and then upload the notes to MySSD within
after each dass. Notetakers will be paid a stipend of $100.00 at the end of the semester for providing copies of their notes.

> Request and View Assign

> Notetaker Agreements

> Upload and View Notes Please note that you will be notified by email if you have been assigned as a notetaker in a class.

oo S erm: Spring 2023 Nt Tem

Once you finish with your session,
please do not forget to Log Out
and Close Your Browser.

Log Out

If i please the below. If you have questions, please contact SSD at SSD@colum.edu or calling 312 369-8296.

1 Search For a Course
Important Note: System will only search 10 dasses at a time. Please enter at least course subject and number.

Act Term: | 2023 - Spring |

Course Subject: |
Course Number:

Section Number:

(guide continues below)



6. Click “Continue to Upload Your Notes”

Notetaker

My Dashboard

Access »

Home »

Questions? Contact Us!

Be well,

Columbia College Chicago

Services for Students with Disabilities
623 S. Wabash, Suite 311

Chicago, IL 60605

P: (312) 369-8296

F: (312) 369-8485

Hours: Monday - Friday 9am-5pm

Back to My Profils CLASS: CRWR 132.01bry In Fiction And Film: International  (CRN: CRWR13201)
_ STUDENT(S) REQUE: SERVICES NOTETAKING INVOICE
> Request and View Assi ts
+ Student Name is Col tial - Contact Invoice Detail
ERE Office If You Have jestions or
> Upload and View Notes Concerns
Assignment  Active
CRWR 132.01 - Story i bn and Film: Status:
Confirmed: No
Once you finish with your session, + Student Name is Col tial - Contact
please do not forget to Log Out Office If You Have jestions or Due Date: 01/28/2023
and Close Your Browser. Concerns ) )
Log Out CRWR 132.01 - Story i pn and Film: Weeks Duration: - Not Specified
International Important Notes: Not Specified
COURSE MEETING TI _{ E-Invoice
s M Location: 09:00 AM P AM at 623 109 Completed: No
UPLOAD NOTES Process Status: Not Specified
Signed: No
Continue to Upload Your Notes

Guide complete!




