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How-to Guide

Step 1 Log into the housing
portal

Log into the housing portal using your Columbia
College Chicago credentials*.

*|f you're having troubles remembering your log-
In credentials, please contact Client Services at
312-369-7001.

Step 2 Start Application

In the navigation bar, click "Application/Housing
Contract” to get started.
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If you are new to Columbia, you must confirm your attendance before you can enter this portal. The
Admissions Department will contact all confirmed incoming students to extend an invitation to apply
housing. Itis not recommended to attempt accessing the Housing Portal prior to receiving the email |

Welcome to the

Housing Portal

You will need your Oasis ID and password credentials to gain access to the Housing Portal. Residence
cannot assist with password inquiries.

If you forgot your Oasis ID and/or password, please contact Client Services at 312-369-7001
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Participation restrictions may apply (ie: GPA, academic, financial and judicial standing).

Residence Life

2020-2021 Academic Year — Returning Students

If you are a current on-campus housing resident, Columbia College student or a student studying abr
will have the opportunity to participate in our Contract Campaign. This takes place during the spring
i semester, beginning March 2nd through March 31st.

Participating in this campaign allows returning students to select and secure housing placement for t
upcoming academic year through an online room selection process. Students can choose their buildi
room and even roommates! There will be a required housing prepayment due at the time of particip:
have your credit card ready. Room selection details and information regarding the campaign will be ¢
www.colum.edu/contractcampaign and emailed to all current residents.
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Housing Application Term Selector

Please select a term below to start or continue with your application.

IMPORTANT Once an application is successfully completed for a specific term, you will have access to the following housil
processes for: Housing Application & Payment Submission, Housing Contract, Assignment & Roommate
INFORMATION Information and Contract Campaign Selection (returning students only).

Please be advised, all submitted housing
contracts are binding and hold you
financially accountable to your contract
terms. Do not submit a contract if you
intend to use on-campus housing as a
backup plan, or if you're unsure about
living on campus.

Fall 2020 & Spring 2021 Term Session
Academic Year 2020-2021

You started your application for Academic Year 2020-2021, Fall 2020 & Spring
2021 Term Session , and have not signed the contract .

It is strongly recommended that you plan
ahead and contact Student Financial
Services to ensure that you are able to
make a financial commitment to your
housing costs PRIOR to signing a housing
contract, as you will be held accountable.

You have not paid the Housing Prepayment fee.

Application Status: not complete.

Open-To-All

We have designed this step-by-guide to assist you
with participating in Contract Renewal Campaign.
Please be sure to read and follow each step closely
to help yourContract Renewal Campaign process go
smoothly! If at any time you have questions about
Contract Renewal Campaign, you may visit our FAQ
page, or reach out to residencelife@colum.edu.

Step 3 Submit Application

Complete all pages through the “Submit Applica-
tion" page. Save & Continue.

Welcome Contact & Health Living Community $250 - Housing

Prepayment

Payment Amount Review Payment Receipt No Payment

Information Preference

O

ear
lelcome to Contract Renewal Campaign for the Academic Year 2020-2021 term! Contract Renewal Campaign begins Monday, March 2, 2020 and ends
larch 31, 2020. Participating in this campaign allows returning students to select and secure housing placement for the upcoming academic year throt
nline room selection process. Students can choose their building, floor, room and even roommates! There is a required $250 non-refundable housing
repayment due at the time of participation, so have your credit card ready. Room selection details and information regarding the campaign will be po
ur Contract Renewal Campaign FAQ page and emailed to all current residents

ere's what you can expect during Contract Renewal Campaign:

Same Room Sign-Up 4
Monday, March 2 - Wednesday, March 4

For current residents who would like to select the same room they currently reside in for the Academic Year 2020-2021. You will log into the portal, r
your pre-payment, and choose your same room. If you miss this opportunity, you may not get this specific room for next year.

Thursday, March 5 & Friday, March 6
Displaced Students: Some of our on campus spaces are not available for next year to students during same room sign-up. These students have rece

an email from Residence Life if they live in the Flats, or some rooms in The Univeristy Center. Since these students are displaced, they will have first «
"open-to-all" and have an opportunity to choose their room in any building.

Anan_tn_All
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Submit Application & Next Steps

©

Application Submitted!

You've successfully submitted your housing application!

Step 4 Roommate Profile

Complete the roommate profile page and select
“Continue to Room Renewal at the bottom of the
page. Save & Continue.

Contact & Health Living Commu Gender Inclusive Submit Application & Next Roommate Profile
Information Preference Acknowledgement Steps
Agreement

® ® ® o ©

By default, you will be included in the roommate matching search, which gives every applicant the opportunity to review your profile for roor
compatibility. Students look forward to making connections with their on-campus community. Please take a moment to complete this page ©
roommates an opportunity to get to know you before the start of the term!

The informartion provided on the roommare profile is for student searching purposes only. Residence Life does not soley rely on this informa
contract assignments are issued. There are many factors that are tied into our assignment process besides personal preferences and enviror
special interest housing, room type preferences, and availability.)

If you find another student you'd like to live with through the roommates maching tool, please know that requests can only be considered if ¢
prior to housing issuance. Itis impoertant that you understand that although Residence Life does prioritize roommate requests, placement ca
guaranteed under any circumstances. Housing is issued based on availability.

If you prefer to have your profile information private and opt-out from the roommate search option, the box below must be unchecked.

Roommate Profile Description

Hello

Uncheck this box if you wish to be excluded from the roommare s

m}

ching process

IT you 4re ready to pICK your room at tnis Tme, cnoose LONUNUE o Koom Kenewal .

Roommate Matching

Continue to Room Renewa v

SAVE & CONTINUE



Step 5 Open-To-All
Select the desired building you wish to reside in
to see a list of available rooms.

Vielcome Contact & Health Information Living Community Preference Submit Application & Next Steps Roommate Profile Online Re

® ® @ @ ® (
Initial Selection

Staying between 08/31/2019 and 5/16/2021 for Term: Fall 2020 & Spring 2021 Term Session

The Dwight

The Dwight

On the Room list page you can see an available
list of all rooms in the building you intially select-
ed. Use the section on the left side of the page to
filter out different results. REMEMBER the more
filters you have, the less amount of available
rooms will display. If you're having a hard time

finding spaces, you may have too many filters set.

Room List

Staying between 08/31/2019 and 5/16/2021 for Term: Fall 2020 & Spring 2021 Term Session
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[ Private Room Suite Arc-1101CC Arc- 110248 Arc-1102DD
Calculate Total

[ Semi Suite ks Calculate Total 2= Calculate Total 2=
[ Single Rm Full{Shrd Apt) From $5600.00 per session From $5600.00 per session From $5600.00 per session
4-Bedroom 2-Bath 6-Person

} 24 Bedroom 2-Bath 6-Person
£J ‘Singke Room (Shared Apt) Apartment Room Only Apartment Room Only

Room Rate
54000 - $8000
—

Room Types
[ Deluxe Double Suite

3-Bedroom 2-Bath 4-Person
Apartment Room Only

1 Small Double RmiShrd Ant) ™ Oprional 150 Meal Plan: £1,200.00 Oprional 150 Meal Plan: $1,900.00 Oprtional 150 Meal Plan: $1,900.00
Residence Halls (Annual) (Annual) (Annual)
[ 30 East

The Arc The Arc The Arc
W The Are
[ The Dwight Show Room Info Show Room Infa Show Room Info
[ The Flats

[ The University Center

Uniit Description

-

[ 1-Bedroom 1-Bath 1-Person
Studio Apartment Room
Only

[ 1-Bedroom 1-Bath 2-Person
Apartment Only

[ 1-Bedroom 1-Bath 2-Person

Y, Are-110388 Arc- III)MA Arc 110435

D'\BedroanBahlPErsun
Calculate Total 2= Calculate Total 2l

Deluxe Semi Suite Room& 7 Calculate Total

Click "Show Room Info" for detailed information
about the room.

w w v w w A\
Room Info

Arc - 0401CC

Location: The Arc

Floor/Suite: 3-Bedrcom 2-Bath 4-Person Apartment Room Only

Terms: Academic Year Contract

Classifications: Continuing Student Returning Student New Student

Mandatory Room Attributes: 20 and Older

GO BACK

Click "Go back to view the room list of all avail-
able spaces. DO NOT use the back arrow in your
browser as this can inconvenience you in your
application process. PLEASE carefully read the
description of each room to better help you make
an informed selection.

Open-To-All (cont)

Click "Add to cart” on the room you want to be
in. In this example the student selected Arc room
402AA shared bedroom. You will have a maxi-
mum of 10 minutes to complete the following
steps before your selection expires.

Contact & Health Information Living Community Preference Submut Application & Next Steps Roommate Profile Onhine Rt
Room List
Ter o Staying between 08/31/2018 and 5/16/2021 for Term: Fall 2020 & Spring 2021 Term Session

54000 - 58000

——

Room Types
[0 Deluxe Double Suite

el
Nl

Arc-0401CC Arc
$11200.00

H]W

Arc - 04020D

[ Double Room (Shared Apt)

:IH

$11200.00 2=
F rom $5600.00 per From $5600.00 per sessio
3-Bedroom 2-Bath 4—P eeeee 4-Bedroom 2-Bath G-Persun 4-Bedroom 2-Bath 6-Pers(
Apartment Room Only Apartment Room Only Apartment Reom Only

1 Small Double RmiShrd Ant) Oprional 150 Meal Plan: $1,900.00 Optional 150 Megl Plan: $1,900.00 Optional 150 Meal Plan: $
Residence Halls {Annual) {Annual) (Annual)
[ 30 East
The Arc The Arc The Arc
[ The Dwight S Room Inf Show Room Inf h

W The Arc
NowW RoO! nro oW ROO| nro

[ Private Room Suite
[ semi Suite

[] Single Rm Full(Shrd Apf) F rom $5600.00 per

O single Room {Shared Apt)

Usmg the drop down box a33|gn yourself to a
bed. REMEMBER if you are choosing to be in a
shared bedroom you must assign yourself to
one of the beds. In this example the student as-
signed themselves to the 402AA-1 bed in the
shared bedroom.

Welcome Contact & Health Information Living Community Preference Submit Application & Next Steps Roommate Profile Online Room Selection

o o o o o O

Assign Beds
My Room
Age: 2T
Gender. Female
I.- Select Bed
Age: 2T
Gender. Female
c | i Arc - 040244-1
| " [ .
-
Click "Assign beds"
Welcome Contact & Health Information Living Community Preference Submit Application & Next Steps Roommate Profile Online Room Selection

@ ® ® ® & O

Assign Beds

My Room

Age: 27

'_ﬂ : Arc- 040281
| &
o= J.Aﬂ e




Click “Save & Continue" to acess the housing
contract. REMEBER confirming a room is not what
secures your space; signing and submitting the
housing contract does!
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Step 6 Sign the Contract!

After reading the Terms & Conditions, SIGN THE
HOUSING CONTRACT. This is the only way to
guarentee a space for the upcoming Academic
Year!

Handbook
Policies I

nformation Preferes Mext Steps Agreement

e 6 6 6 0 O

Columbia

COLLEGE CHICAGD

Residence Life

This Housing Contract is for 2 Double Room (Shared Apt) located in The Arg, residence hall for the Academic Year 2020-2021 term. The roc
Double Room (Shared Apt) is $11200.00, Optional 150 Meal Plan: $1,900.00 {(Annual). If your housing assignment includes a suite meal plan, ad
cost to the room cost.

Your Housing Contract indicates the style of housing you will be financially responsible for during the Academic Year 2020-2021 term. Your hous
included on your tuition and fees statement; you will not receive a separate bill. Payment in full, or your first payment in the Columbia College C
plan for wition, fees, and housing, is due by the first day of classes, each semester. For more information in regards to billing and your student &
Student Financial Services website:http:/fcolum.edu/sfs.

Student Name:
Academic Year 2020-2021

Housing Contract Terms:
|.RESIDENCE LIFE OPTION AND COST - Academic Year 2020-2021

Dasis ID:

The housing contract and cost you have been assigned and confirmed is:

Academic Year Contract:
Standard Community

37'W. Van Buren

Notification Message

Mame:
Email Address: 1

By entering my student Oasis ID number in the box below, | acknowledge that have read and fully understand this contrag
terms of this contract. | understand this agreement s binding upon me for {TermName}. | understand that | am responsil
under this agreement. | allow the College to release my name, address, email address and cell phone number to my p;mnf]
that, if | am a minor (under the age of 18), my parent or guardian must also read and agree to be bound by the terms

nsert Oasis ID as your Electronic Signature:

Please Type Your Full Name:

‘ PRINT A COPY OF YOUR HOUSING CONTRACT ‘

1 AGREE TO THE TERMS ?

Step 7 Meal Plan

Choose the meal plan for the upcoming academ-
ic year=*. Save & Continue.

*NOTE: If you choose to reside in a semi-suite
you have a mandatory meal plan that comes
with your assignment..

150 Optional Meal Plan
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Step 8 E Check-Up

Complete the E Check-Up survey. Takes about 40
minutes to complete. Save & Continue.
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Step 9 Community Standards &
Handbook Policies

Read and Agree to the Community Standards &
Handbook Policies. Save & Continue.
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Columbia

COLLEGE CHICAGO

Residence Life

Community Standards
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Step 10 Meal Plan

Choose the meal plan for the upcoming academ-
ic year=*. Save & Continue.

*NOTE: If you choose to reside in a semi-suite
you have a mandatory meal plan that comes
with your assignment..

150 Optional Meal Plan
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Step 11 E Check-Up

Complete the E Check-Up survey. Takes about 40
minutes to complete. Save & Continue.
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Step 12 Community Standards
& Handbook Policies

Read and Agree to the Community Standards &
Handbook Policies. Save & Continue.
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Residence Life

Community Standards
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Step 13 Contract Confirmation

Review the information and mark your calendars!
Save & Continue.
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Step 14 Grad Gaurd

Residence Life offers the option to purchase rent-
al insurance too all residents. Continue to Step 2
to either accept or decline the offer.

o 0 & & 0 & 0 & o0 O
GradGuard College Renter's Insurance

As noted in your Academic Year 2020-2021 housing contract, Columbia Collge Chicago assumes no responsibility and provides no insurance or financial
protection for student's personal property. By not carrying protection while an campus, you understand that yeu are fully responsible for your personal
praperty and any demages you cause while living on campus.

All cempus residents are cligible t protect their belongings through GradGuard's exclusive swdsnt endorsed renter’s insurance program. For about $11.00 per
manth, you will receive protection in the case your property is stolen or damaged.
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Theft & Fire Protection
For your laptop, bicycle,
cell phone, etc.
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Homeowners Insurance Alternative
No credit checks and
a lower deductible.

Liability Protection
Coverage if you accidently
damage your place of residence.

lan Low Deductible
Choose a deductible as
low as $100

pay P
Made even more affordable
in automatic monthly payments.

Whether you're in the library
or on spring break.

Please continue to the next step to indicate your renter's insurance preference.

Columbiz College Chicago strongly recommends renter's insurance and is not compensated for providing this swdent benefic. Renters Insurance is
underwritten by Markel American Insurance Company, Waukesha, W1, The advertised product is not available in AK, CT, FL, and RI. Other program options are
available for these staes. Claims and coverage subject to policy, language, limits and exclusions. GradGuard™ is & service of Nex: Generation Insurance Group,
LLC, the licensed insurance agency for Markel Insurance,

CONTINUE TOSTEP 2




