
STUDENT REPRESENTATIVE TO THE BOARD OF TRUSTEES 
2019-2020 INFORMATION PACKET 

 
POSITION DESCRIPTION 
The Student Representative to the Board of Trustees (SRBT) serves as a non-voting member of the 
Columbia College Chicago Board of Trustees (hereafter, the Board).  In that capacity, they represent and 
articulate the student voice and experience to the Board, and also communicate with the student body 
about the Board’s responsibilities, work, and decisions. 
 
The SRBT is elected to a one-year term at the spring meeting of the Board of Trustees, which is held 
shortly before Commencement Weekend.  The SRBT’s term begins on the Monday following 
Commencement Weekend and concludes at the following year’s Commencement.  Most of the SRBT’s 
work will take place during the academic year. 
 
During their term of service, the SRBT, by virtue of their election, becomes a member of the Student 
Affairs Committee of the Board, which is one of the Board’s standing committees, and of the Executive 
Board of the Student Government Association (SGA). 
 
ELIGIBILITY REQUIREMENTS 
To serve as the SRBT, a student: 
1. Must be a junior or senior in the academic year in which they hold the position.  (A sophomore can 

apply for and be elected to the position as long as they have achieved junior status by the start of 
the following academic year.) 

2. Must have completed a minimum of 30 credit hours and two semesters at Columbia at the time of 
application. 

3. Must be a full-time student (i.e., currently enrolled in at least 12 credit hours) with a minimum 
cumulative GPA of 3.0 at the time of application and during their entire term of service. 

4. Must have been a member of a recognized student organization at Columbia for a minimum of one 
year at the time of application. 

 
RESPONSIBILITIES AND EXPECTATIONS 
1. Attend all meetings of the Board and of the Student Affairs Committee.  (Ordinarily, the Board 

meets four times a year and the Student Affairs Committee twice a year, but either body can call 
additional meetings as needed.)  Prospective SRBT candidates who sense that their academic, work, 
internship, or co-curricular schedule may prevent them from attending meetings should refrain from 
applying for the position. 

2. Maintain a close and effective working relationship with the college’s Manager of Board Relations, 
who works in the Office of the President.  The Manager of Board Relations will be the SRBT’s 
primary contact with the Board and will meet regularly with the SRBT, particularly before and after 
Board meetings. 

3. Maintain appropriate confidentiality about the work of the Board and its standing committees.  This 
is a critically important obligation: the trustees have to be able to trust the SRBT to honor their 
common commitment to discussing complex, difficult, contentious, or weighty issues openly and 
honestly.  The expectations surrounding confidentiality are as follows: 
a. The written materials (agendas and supporting documents) prepared for Board and standing 

committee meetings are confidential. 



b. The discussions, debates, and deliberations that occur at Board and standing committee 
meetings are confidential. 

c. The voting actions taken by the Board and its standing committees are not considered 
confidential in most instances.  However, it is essential that the SRBT coordinate closely with the 
Manager of Board Relations about what information is communicated to whom and when.  In 
particular, the SRBT may be asked to maintain confidentiality about a Board or committee 
action for a discrete period of time. 

4. At the conclusion of the term of service, prepare and submit separate end-of-year reports to the 
Board and to the SGA.  The reports, which may take a variety of forms, can discuss what the SRBT 
has learned through their work or review issues and concerns that they feel are of ongoing 
significance.  The SRBT should collaborate with the Manager of Board Relations and the appropriate 
member(s) of the Student Affairs staff on their preparation. 

5. With the assistance of the Manager of Board Relations and the appropriate member(s) of the 
Student Affairs staff, coordinate transition training for the successor SRBT. 

6. With the guidance and support of the Manager of Board Relations and the appropriate member(s) 
of the Student Affairs staff, and working closely with student organizations, including the SGA, the 
Student Life Advisory Board, and other campus groups: 
a. Actively solicit and ascertain students’ interests, concerns, and opinions, and communicate 

them to the Board. 
b. Educate student organizations and student constituencies about the Board’s responsibilities, 

work, and decisions. 
c. Develop strategies to facilitate interactions between the Board, its standing committees, or 

interested trustees and student organizations or student constituencies. 
 
APPLICATION, INTERVIEW, AND SELECTION PROCESS 
1. Students who wish to apply for the SRBT position should submit an online application, including a 

petition with 100 student signatures and OASIS numbers, by the published deadline (see below).  
The online application can be found at www.colum.edu/sga. 

2. Students who submit a completed application in a timely manner and meet all eligibility 
requirements will receive a first-round interview with a member of the Student Affairs staff. 

3. Up to three finalists will be invited to a second-round interview with a selection committee 
consisting of trustees and the Manager of Board Relations. 

4. The Board will elect the new SRBT at its spring meeting.  The SRBT will be invited to, and introduced 
to the Board at that meeting. 

 
APPLICATION, INTERVIEW, AND SELECTION TIMELINE 

February 1, 2019 Online application period opens 
March 8, 2019 Deadline for submitting a completed application 

March 11-15, 2019 First-round interviews 
April 1-5, 2019 Second-round interviews 

May 9, 2019 The Board of Trustees elects the new SRBT at its spring meeting. 
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